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Enter Kepler Research Timesheets 
 

(1) Access Unanet Timesheet System:  Launch internet browser and enter the following URL to 
access the Unanet system:  https://keplerresearch.unanet.biz/keplerresearch/action/home 

(2) Log In:  Username = first name.last name (ex. MARGIE.HEMINGER); Password = unanet. 
Note:  Password set to ‘unanet’ for first login 

(3) Change Password: Change password on first entry to system.  Click ‘Preferences’ > ‘Password’.  

(4) Creating a Timesheet:  On the Home Dashboard click ‘+ Timesheet’ and Unanet will display the 
following: 

 
Press the ‘Save’ button to display a new timesheet for current period.   On all subsequent days, Unanet will 
display your current timesheet: 

 

 
 Select a Project from the ‘Project’ dropdown list.  

 Select a Task from the ‘Task’ dropdown list (if available). 

 If charging overtime hours, select a Pay Code from the ‘Pay Code’ dropdown list. 

 Enter hours worked to the 1/4 hr. on appropriate day. 

 Click the insert icon button to enter additional rows/projects. 

 Press ‘Save’ button to record hours. 

 
(5) Submit Timesheet to Approver:  On last day of the time period, complete the timesheet and 
press the ‘Submit’ button.  Unanet will display the following: 
 

 
 
Press ‘Submit’ button to send timesheet to approver. 


